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

 

The eThe e-- OPF is divided into four sections.OPF is divided into four sections.




 

Section ISection I::


 

!! COERsCOERs (form PHS(form PHS--838)838)


 

!! RebuttalsRebuttals
Officer StatementOfficer Statement
Reviewing Official StatementsReviewing Official Statements



 

Section IISection II::


 

!! Promotion Information Report (PIR)Promotion Information Report (PIR)


 

!! Curriculum Vitae/ResumeCurriculum Vitae/Resume


 

!! Licensure Licensure ---- professional licenses, credentials and certificatesprofessional licenses, credentials and certificates


 

!! Awards presented for PHS ServiceAwards presented for PHS Service


 

!! Awards (NonAwards (Non--PHS), i.e.,  awards presented by other than PHSPHS), i.e.,  awards presented by other than PHS


 

!! Continuing Education Documents, form HHSContinuing Education Documents, form HHS--350, "Training Nomination and 350, "Training Nomination and 
Authorization," and certificates of completion of trainingAuthorization," and certificates of completion of training



 

!! Special Skills DocumentationSpecial Skills Documentation


 

!! Outside Activity Forms, including any form HHSOutside Activity Forms, including any form HHS--520s 520s 


 

!! PHS support activities PHS support activities -- memos and letters of committees and professional memos and letters of committees and professional 
participationparticipation

Contents of an Contents of an eOPFeOPF
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

 

Section IIISection III::


 

!! Privacy Act Privacy Act ---- Privacy Act/Release of InformationPrivacy Act/Release of Information


 

!! ID Cards ID Cards ---- form DDform DD--11721172


 

!! Insurance Insurance ---- insurance forms or waivers, e.g., form insurance forms or waivers, e.g., form 
SGLVSGLV--82868286



 

!! Miscellaneous Miscellaneous ---- Veterans Educational Assistance Veterans Educational Assistance 
Program (VEAP) materials, form PHSProgram (VEAP) materials, form PHS--3179, "Statement of 3179, "Statement of 
Service"Service"





 

Section IVSection IV::


 

!! Personnel Orders and corresponding form PHSPersonnel Orders and corresponding form PHS--16621662


 

!! Security/sensitivity clearance papers or related memoSecurity/sensitivity clearance papers or related memo


 

!! Application for appointment and commission and related Application for appointment and commission and related 
documents, i.e., PHSdocuments, i.e., PHS--50, PHS50, PHS--3163, PHS3163, PHS--18131813

Contents of an eContents of an e--OPF Cont.OPF Cont.
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Guidelines for Submitting Guidelines for Submitting 
Material to the Material to the eOPFeOPF



 

It is the officer's responsibility to assure that copies of pertIt is the officer's responsibility to assure that copies of pertinent inent 
information are sent to DCP.  Items accepted for inclusion in thinformation are sent to DCP.  Items accepted for inclusion in the OPF e OPF 
are:are:





 

1.1. Current and dated Resume or CVCurrent and dated Resume or CV


 

2.2. Current and dated Professional licenses, credentials and Current and dated Professional licenses, credentials and 
certificatescertificates



 

3.3. Award certificates other than from PHSAward certificates other than from PHS


 

4.4. Annual Continuing Education (CE) summary sheet to include Annual Continuing Education (CE) summary sheet to include 
course title, date, CE credits awardedcourse title, date, CE credits awarded



 

5.5. Documentation of special skills not related to the professional Documentation of special skills not related to the professional 
category (e.g., amateur radio license, pilotscategory (e.g., amateur radio license, pilots’’ license, scuba license, scuba 
diver certification, CPR training)diver certification, CPR training)



 

6.6. Documentation of civic or community activitiesDocumentation of civic or community activities


 

7.7. Outside Activity FormsOutside Activity Forms
Officer has overall oversight responsibility for all aspect oOfficer has overall oversight responsibility for all aspect of f eOPFeOPF
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Submitting Material to Submitting Material to 
the Electronic the Electronic eOPFeOPF



 
The following The following fax numbersfax numbers must be must be 
used to fax material for inclusion into used to fax material for inclusion into 
an officeran officer’’s OPF:s OPF:

(301) 480 (301) 480 -- 14361436
oror

(301) 480 (301) 480 -- 14071407
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Suggestions for 

Maintaining Your eOPF
Become Familiar with the Content Areas

Fax information to your eOPF Regularly

Do not wait until you are eligible for 
promotion

Review your eOPF Regularly

Invite a Senior officer to review your eOPF
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http://brandidentitystandards.cdc.gov/@api/deki/files/57/=CDC_logo_print_color_tag.eps


Disclaimer



 

These slides are intended to assist in the These slides are intended to assist in the 
maintenance of your maintenance of your eOPFeOPF and and are notare not 
intended for distribution as a primary source intended for distribution as a primary source 
of of eOPFeOPF Maintenance information Maintenance information 



 

These slides can become outdated very These slides can become outdated very 
quickly and are not intended as reference quickly and are not intended as reference 
materialmaterial
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Main Number: Main Number: 404404--498498--18001800


 

Director: Director: 
CAPT Doris CAPT Doris RavenellRavenell--BrownBrown 404404--498498--18051805
Deputy Director:Deputy Director:
CDR Amanda CDR Amanda DunnickDunnick 404404--498498--18091809



 

CAPT April ShawCAPT April Shaw 404404--498498--18131813


 

LCDR Joe LCDR Joe LacoLaco 404404--498498--18261826


 

LT Matthew LT Matthew WeinburkeWeinburke 404404--498498--18031803


 

Mr. Aaron ArnoldMr. Aaron Arnold 404404--498498--18021802


 

Ms. Janette ChaneyMs. Janette Chaney 404404--498498--18041804


 

Ms. Brenda WilliamsMs. Brenda Williams 404404--498498--66646664

CDC Commissioned Corps Personnel CDC Commissioned Corps Personnel 
Office (CCPO)Office (CCPO)
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QuestionsQuestions
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